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NCLB SELF- MONITORING INSTRUMENT

INSTRUCTIONS

FY 2010
Background - Districts were selected for review based on the need to meet regulatory cycles and through a random selection process based on location and size. Sources of revenue for districts were selected for review based upon risk analysis. The federal government has required some form of monitoring of all recipients of NCLB funding on an annual basis. To meet this requirement and to provide a higher level of assistance to all districts in meeting the requirements of NCLB, we are continuing with the on-line resources that have combined many of the rules, regulations, guidelines and sample documents needed for compliance. The self-monitoring instrument has links to the rules and regulations that govern the NCLB programs. There are identified sample documents and a list of “proof indicators” to help districts build verifiable evidence of their program’s level of effectiveness. There is also a sample Monitoring Instrument available for your review. You should provide a proof indicator or written explanation with each question that will help lead the auditor to the documents or evidence that prove your district’s compliance with the federal and state rules and regulations.
During an actual site visit, the ISBE auditor will use the same evaluation instrument to determine the district’s compliance. a result to completing the Monitoring Instrument is the districts will know before hand exactly what documentation is expected during a compliance review and have the resources collected and ready to provide the auditors upon their arrival. 
Access – To access the self-monitoring instrument districts will enter the ISBE IWAS system and log on as you normally would. By clicking on the “System Listing” on the left column, the opening window will list the “Annual” reporting instruments one being the NCLB Monitoring Instrument. Click on the “NCLB Monitoring Instrument” link.  
From the main menu at the top, select the “Add/Edit Data” tab. Your district’s identification will be noted at the top of the instrument. If you have completed a Monitoring Instrument in previous years, your districts data will be made available to you for downloading into the current year’s form. Previous year’s data should be checked for accuracy before submitting. There are 44 questions and several additional sub questions that require a response. All the questions and comment boxes will need to be addressed in order for the document to be submitted. Some of the questions have been expanded from previous years. Pay particular attention to no. 27 Comparability of services. Written policies and procedures will be required to be approved for Title I funds. 
Main Menu – The main menu for each district will contain the current fiscal year, the deadline for submitting your response and status of your response. 
Add and Edit Data – Each main question and any sub question should be answered with either a yes, no or N/A response. Each comment box or Proof Indicator area should have a comment r list of documents that supports the district’s response to each question. To assist the district in providing an answer to each question will be links to respective rules, regulations or published guides as well as sample proof indicators. To access the additional information, just click on the appropriate link. Additional notations concerning example documents from the Illinois Association of School Boards (IASB) are also included by appropriate items. For a list of examples that will effectively document your positive answers click on the “help” tab in the main menu. And as stated earlier, the district’s prior year’s data will be made available to download.
When first completed, you may find that it takes several sessions to complete the entire document. Each time you are finished entering information you should use the “save” button to capture your entries. There is a time limit on the ability to enter data. So to avoid losing your information due to a “time out,” save the information as you go. 
Some questions pertain to specific NCLB programs and will have a check under the program for which it belongs. If the question is not specific to the district’s programs then you must select the N/A response. Otherwise select “Yes” or “No.” 

Review and Submit – Once you feel you are finished answering the questions, click on the “Review & Submit” tab. Each question that has not been answered will be presented in red lettering. Once all questions are answered a “submit” button will be present at the bottom of the page.  Please verify that all questions are answered prior to submitting. The district superintendent’s electronic signature will be needed in order to submit the instrument. This is obtained by submitting the form via the superintendent’s computer. 
History – This tab will access the district’s status in answering and submitting the document as well as provide a list of previous years submittals.  Select the appropriate fiscal year and click on “continue.” Whether or not the district has started the response or has submitted a response will be noted at the top of the page. 

Help – To provide examples of the kinds of documentation normally submitted as proof of a district’s compliance, a list of proof indicators is provided under this tab. A list in pdf format will appear when you click this tab.
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